
 
 

Version 2024.11

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Large-scale 

Disaster Response 
Manual 

 
(For Students) 

Large-scale 
Disaster Response 

Manual 
 

(For Students) 
 



 
 

Lage-scale Disaster Response Manual 
Contents 

○  Disaster Preparedness  ・・・・・・・・・・・・・・・・・・�í ・1 

○  Post-Earthquake Action Flowchart ・・・・・・・・・・・・・�í ・2 

○  Safe Action Manual                

1. Individual Action ・・・・・・・・・・・・・・・・・・・・・3 

Gifu University Yanagido Campus Evacuation Shelters ・・�í  4 

2. Responses to Specific Situations 

On Campus ・・・・・・・・・・・・・・・・・・・・・・・ 5 

In an Elevator (Flowchart) ・・・・・・・・・・・・・・・・ 6 

Off Campus ・・・・・・・・・・・・・・・・・・・・・・・ 7 

○  Safety Status Confirmation and Damage Assessment Manual 

  1. Safety Status Confirmation ・・�í �í �í �í ・・・・・・・・・8 - 10 

   2. Family Safety Status Confirmation ・・・・・・・・・・・・ 10 

      3. Support for students with Disabilities ・・・・・・・・・・  10 

   4. Contact Concerning Class Cancellation and Resumption ・・10 

○  Safety Status Confirmation System 

     1. Operation of Safety Status Confirmation System ・・・・・・11 

      2. Safety Status Confirmation for those who are unable to use  

Safety Status Confirmation System  ・・・・・・・・・・・・12 

○  Gifu City Seismic Intensity Map and Earthquake Hazard Map �í �í  13 – 20 

○   Gifu University Safety Confirmation System (ANPIC) User Manual�í 21 - 26 

 



 

 6 [ e S e f W d � B d W b S d W V ` W e e �

 �

○  Learn about disaster prevention beforehand 

 

○  Check evacuation shelters, routes and AED 

Installation Location beforehand 

 

○  Check How to contact us in case of emergency 

beforehand 

 

○  Prepare for situations in case it will be difficult to return 

home beforehand 

 

○  Learn about hazard map beforehand 

 

○  Memorize first aid methods beforehand 

 

○  Be sure to participate in disaster drills beforehand 
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Post-Earthquake Action 
Flowchart

Proceed as 
normal

Move to evacuation shelter

Proceed as 
normal

Off campus

On campus

No

Yes

High

Less
seismic intensity H�

Earthquake

Was there evacuation 
instructions from  the 

university?

Follow the instructions in the Safe 
Action Manual

Check fire and 
electrical sources

Turn off lab equipment

Where are 
you?

Follow the instructions in the Safety Confirmation and Damage 
Assessment Manual 
D� Reply to System Center Safety Status Confirmation email
D Report status using the Safety Status Report Card
D! Notify the office of the faculty or graduate school you belong to of your status 
and status of any damage through fax, telephone or NTT's Disaster Emergency 
Message Dial

Contents of contact
Date and time, Faculty or graduate school, Student Number, Full name, Whether 
you or family members have any injuries or not, State of damage at home, 
Evacuation location, Contact method (cell Phone umber, etc.)

Can you 
return 
home?

Follow university 
instructions and return 

home

Wait at the home or 
evacuation shelter

If there are no obstacles in 
your life, Proceed as normal

No

Yes

Follow university 
instructions and wait 
at the on campus
evacuation shelter

When returning home or 
evacuating to a location 
different from what you 

previously reported, re-report 
the location you are moving to

Faculty or graduate 
school, etc.

Disaster response 
office

(Student survey / 
Rescue and First Aid 

Division)

Organization

Decision

Action
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At the Start of an Earthquake 

1. Always protect yourself! 
    Stay low, protect your head, and do not move. 
  Move away from bookshelves and cabinets, hide under a table. 

 

2. Quickly eliminate all sources of fire!                  
  Gas valve, electrical outlets, lab equipment. 
3. Secure emergency exits!             
  Persons near doors, etc. should open them, if there is room. 

               *For specific examples of how to respond, see the following page 
 

After an Earthquake 

1. Check for sources of fire! 
   If you discover a fire, calmly take initial measures to put it out. 
2. Confirm the safety of others in the room! 
   Confirm no one is trapped under a fallen bookcase, etc. and provide aid if 

necessary (call for rescue or help). 
3. Turn off lab equipment, etc.! 
4. Help people in nearby rooms! 
   Check for people trapped by fallen bookshelves, etc. in other rooms and provide 

aid if necessary (call for rescue or help). 
5. Be careful of aftershocks! 
   Until it is determined there is no risk of the building collapsing due to 

aftershocks, leave the building and proceed to the nearest primary evacuation 
shelter (see following page). 

    Afterwards, proceed to a secondary evacuation shelter (Gymnasium, Martial 
Arts Studio, Outdoor Athletics Facility – see following page) in accordance with 
instructions from the Disaster Response Office. 

Immediately Before an Earthquake 

When an Earthquake Early Warning is issued, inform those around you and 
prepare to protect yourself! 
Eliminate all sources of fire. Retreat to a safe area, hide under a desk, etc. 

Crouch Hide Wait 

��
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During Class 
(1) If you sense an earthquake, hide under a desk or lab bench and protect your head 

with a bag or coat. 
(2) When the earthquake stops, proceed to the nearest primary evacuation shelter. 

When Listening to a Lecture in a Lecture Hall or Auditorium 
(1) If you sense an earthquake, first crouch between chairs and protect your head with a 

bag or coat. 
(2) When the earthquake stops, proceed to the nearest primary evacuation shelter. 

During an Experiment 
(1) If you sense an earthquake, first move to a safe area. 
(2) When the earthquake stops, stop the experiment, put out any fires, and proceed to 

the nearest primary evacuation shelter. 

While Moving Around Campus 
(1) If you sense an earthquake, be aware of everything around, above, and below you, 

watching out for falling glass, etc., and move to the safest place you can find nearby. 
(2) When the earthquake stops, proceed to the nearest primary evacuation shelter. 

In an Elevator 
(1) If the elevator stops at the nearest floor, use the stairs to evacuate (to secure your 

own safety). 
(2) If you become trapped in the elevator, use the interphone (connected to the office of 

each faculty office, etc.) or extension telephone (connected to the Security Office) and 
wait for help (extension telephones are equipped with emergency batteries; they will 
work up to six hours after a power outage as long as they have not been damaged). 
If you are unable to get help using an interphone or extension telephone, call for help 
in a loud voice. 

(3) If someone is trapped in an elevator, contact the office of each faculty and the 
Disaster Response Headquarters, etc. 

(4) After you exit the elevator, proceed to the nearest primary evacuation shelter. 
In a Student Dormitory 
(1) Basically similar to when in a classroom, do not run outside; hide under a desk, etc. 

until the earthquake stops. 
(2) When the earthquake stops, proceed to the nearest primary evacuation shelter. 
 

 �

 �

��



 

 ;  ̀� S  ̀� 7  ̂W h S f a d � � 8  ̂a i  U Z S d f � �
 

                 
                   
 

Earthquake 
 
 
                     
 
                  

 
  
         Stops between floors                
                        
 

・Use the interphone (connected to the office of each faculty  
office, etc.) 

 or 
・Use the extension telephone (connected to the Security Office 
 9622) 

                                                    
 

 
 
 

                           
                                         
                           
   
             Shout for help         
                     
   Wait for rescue                                           
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floor 
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Proceed to nearest primary evacuation shelter 
 

Person outside 
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1. When Riding a Train, etc. 
･ Prepare for a sudden stop and quickly grasp a strap or handrail. 
･ Even after the vehicle has stopped, do not use the emergency handle to leave the 

train or jump out of train windows; wait for conductor instructions. 
･ Be aware that the tracks in subways, etc. are under high electrical current and are 

extremely dangerous. 
 

2. When Underground 
･ Do not panic and rush towards an exit; stay close to walls or thick support pillars and 

follow official instructions. 
･ Even in the event of a power outage, emergency lights will come on soon, so act 

calmly. 
･ In the event of a fire, quickly extinguish it using a nearby fire extinguisher. 
･ Underground areas can quickly fill with smoke and poisonous gasses in the event of 

a fire and are dangerous. Cover your mouth and nose with a handkerchief, etc. and 
creep along the ground close to walls in the direction the smoke is flowing to escape. 

 
3. When on a Road 
･ Do not stop where you are; cover your head with clothing or other objects and move 

to the nearest open space or park or enter a sturdy building and avoid areas that 
pose a danger of falling debris. 

･ Do not approach concrete block walls, vending machines, or objects set up in the 
same way, or the walls of buildings. 

･ Do not approach dangling power lines. 
･ The ground around cliffs and riverbanks is loose and can easily collapse; do not 

approach them. 
･ Beware fissures and cave-ins in the ground and falling telephone poles and walls, 

etc. 
 

4. When at Home 
･ Basically similar to when in a classroom, do not run outside: hide under a desk, etc. 

until the earthquake stops. 
･ Watch out for fallen objects and rubble around your feet and commence appropriate 

evacuation procedures, etc. 
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Safety Status Confirmation and Damage Assessment Manual 
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1. Safety Status Confirmation 

When an earthquake with a seismic intensity ranking 5, all students will 
simultaneously receive a Safety E-mail. 
Please Reply with information on safety and damage. 
In the event that students are unable to receive email, the university will use the 
following measures once affairs settled down. 
�ø. When an earthquake occurs while on campus 

The university will distribute Safety Confirmation Cards at evacuation shelters to  
be recorded and collected on-site. 

�ù . When an earthquake occurs while off campus 
Please notify the office of the faculty or graduate school you belong to of your  
status and the status of any damage through e-mail, fax, telephone or NTT’s  
Disaster Emergency Message Dial. 

�� �� �� �� �� �� ��  
Safety Confirmation Card (for Students) 

��
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�� University Contact Phone Numbers, etc. ��  
When contacting the University by phone or fax, report the following information. 
Faculty, Grade, Name, Injury, Family Situation, Home Situation, Evacuation Site, 
Contact Information, etc. 

 
�� <List of Contact Numbers> 

 
�� NTT’s Disaster Emergency Message Dial (171) ��  

 

 
�d Messages may be 30 seconds long. 
�d Learn about NTT’s Disaster Emergency Message Dial before an earthquake occurs. 

Department Fax Telephone 

Faculty of Education/Graduate School of 
Education 

058-293-2207 058-293-2206 

Faculty of Regional Studies/Graduate School of 
Regional Studies 

058-293-3008 058-293-3009 

School of Medicine/Graduate School of Medicine 
(other than Nursing) 

058-230-6074 058-230-6075 

School of Medicine/Graduate School of Medicine 
(Nursing) 

058-293-3219 058-293-3217 

Faculty of Engineering/Graduate School of 
Engineering 

058-293-2379 058-293-2371F2̧828 

Faculty of Applied Biological Sciences 058-293-2841 058-293-2838 

School of Social System Management 058-293-3441 058-293-3440 

Graduate School of Natural Science and 
Technology>ÌH�EngineeringH� 
Graduate School of Natural Science and 
Technology>ÌH�Applied Biological SciencesH� 

058-293-2379 
 
058-293-3841 
 

058-293-2377 
 
058-293-2840 
 

Joint Graduate School of Veterinary Sciences 058-293-2992 058-293-2987 

United Graduate School of Agricultural Science 058-293-2992 058-293-2984 

United Graduate School of Veterinary Sciences 058-293-2992 058-293-2987 

United Graduate School of Drug Discovery and 
Medical Information Sciences 

058-293-7604 058-293-7602 

Inbound and Outbound Student Affairs Office, 
International Engagement Division, Student 
Affairs Department  

058-293-2143 058-293-2137 

School Affairs Division, Student Affairs 
Department  

058-293-3382 058-293-2133 

Record message: 171+1+����Telephone number as reported to the University . (include 
area code) 

Playback message : 171+1+����Telephone number as reported to the University . (include 
area code) 

��



�d Contents of recording 
Faculty, Grade, Name, Injury, Family Situation, Home Situation, Evacuation Site, 
Contact Information, etc. 

 
 
2>,Family Safety Status Confirmation 

To contact and confirm the safety of family and friends, use NTT’s Disaster Emergency 
Message Dial, or use your cell phone or computer to search disaster message boards. 

�� Decide in advance how you will contact friends and family in the event of an 
earthquake. 

 
�� NTT’s Disaster Emergency Message Dial (171) 

 
 
 
 

�d Messages may be 30 seconds long. 
�d Learn about NTT’s Disaster Emergency Message Dial before an earthquake occurs. 

 
Please also use “web171 (disaster emergency message service)” if connections are 
disrupted by a disaster.  
�d Web171>8https://www.web171.jp/ 

 
�� �� Disaster Message Board>&web171>'  

Safety confirmation service provided by NTT in the event of a disaster such as a major 
earthquake. 
Users can register text, voice, and image messages on the dedicated disaster 
message board site (https://www.web171.jp). 
The registered information can be viewed from anywhere in Japan and overseas. 

 
�� Use of Disaster Message Boards (provided by each cell phone carrier) 
Using the Internet connection function of cell phones, people in the affected area can 

register messages by text, and messages can be checked from all over the country 
based on cell phone numbers. 

 
 

3. For Students with Disabilities 
  Please give full consideration to students with disabilities in time of evacuation. 

 
 

4. Contact Concerning Class Cancellation and Resumption 
Notifications concerning the cancellation or resumption of classes will be provided 
promptly after a decision has been made through the university’s website, Information 
System for Academic Affairs>&Campus-G>' , the media (TV, radio, newspapers), and 
Safety Status Confirmation System. 

 
 
��

Record message: 171+1+home phone number, etc. (include area code) 

Play message: 171+2+home phone number, etc. (include area code) 

����



 

 

�� 1. Operation for Safety Status Confirmation System 

(1) How Safety Status Confirmation Emails are sent 

�ÇSafety confirmation e-mails are automatically distributed when an earthquake of 

intensity 5 or higher on the Japanese seismic intensity scale occurs in Gifu and Aichi 

prefectures. 

�† Used for manual distribution during safety confirmation drill, etc. 

(2) How to Confirm or Reply to Safety Status Confirmation Email 

ZwAfter receiving a safety confirmation e-mail, access the URL in the e-mail and report 

your safety status.��(See image of safety confirmation system). 

�� �� �� URL(https://anpic*jecc.jp/****) 

 

Gifu University uses the THERS e-mail address as the primary emergency contact for 

safety confirmation. 

Since it is impossible to know when and where an earthquake will strike, it is necessary 

to have a system in place to receive safety confirmation e-mails anytime and 

anywhere, such as via smartphones. 

Set up to receive safety confirmation e-mails in one or more of the following ways. 

 

1.�� Receive safety confirmation e-mails sent to THERS e-mail addresses via 

smartphones, etc. 

2.��Log in to the ANPIC site with your student ID number, register the email address 

registered with your cell phone or provider as your second or third emergency 

contact, and send a safety confirmation email from those email addresses. 

3.��Install the ANPIC app from the App Store or Google Play and receive a safety 

confirmation e-mail from the app.(In this case, you can reply from the app.) 

 

<Image of Safety Confirmation System> 

 

 

 

 

 

 

 

Safety Status Confirmation System 

����



�� 2. Safety Status Confirmation for those who are unable to use Safety Status 

Confirmation System 

�€ If an earthquake occurs while you are on campus. 

The university will distribute Safety Confirmation Cards at evacuation shelters to be 

recorded and collected on-site. 

�€ If an earthquake occurs while you are off campus. 

  �� Please notify the office of the faculty or graduate school you belong to of your status 

and the status of any damage through e-mail, fax, telephone or NTT’s Disaster 

Emergency Message Dial. 

If you do not contact us, based on student data updated by faculties, schools, etc. 

university staff calls the number of a student’s mobile phone and calls his/her home to 

confirm safety. If telephone communication is not available, staff strives to obtain 

student information through his/her friends, members of circles, clubs, etc.  

 

����



����
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The ‘Gifu University Safety Confirmation System’ will be changed to ANPIC star ting from Apr il 

1, 2024. This system automatically sends emails to GU students and faculty members when an 

ear thquake with a seismic intensity of 5 or higher occurs in Gifu or Aichi prefectures, requesting 

them to repor t their safety and disaster situation to the university.  ANPIC enables timely 

aggregation and confirmation of everyone’s status dur ing disasters, facilitating swift disaster 

responses by the university. Additionally, apar t from the times of abovementioned scale of 

disaster, there may be cases where emails are manually sent to students and faculty members 

based on damage situations and other factors.

The method for repor ting your safety status can be done not only through the email you will 

receive from the university but also via dedicated apps or L INE. Since the response methods are 

optional, please choose the method that you are most confident about. By referr ing to the ‘User 

Manual’ on the following page, please complete the pre-settings for ANPIC. In preparation for 

unpredictable large-scale disasters, we kindly ask that everyone ensures an environment where 

safety confirmation can be reliably per formed. Thank you very much for your kind cooperation.



Gifu university Initial Setup Procedure

 E f W b � #

 E f W b � $

Access the initial registration site.

*You will not be able to access the above site
from feature phones and smart phones that do not support SSL encryption.
Please access it through a computer or smart phone that supports SSL.

Enter your login ID and click “ 
� �Ó[next]” .

 E f W b � %

 E f W b � &

An “ initial registration email (E-mail address of the Gifu University)”  will be sent
to the email address you registered to ANPIC.Click the URL within the email.

*The initial registration email is only valid for two hours. 
Once this period has passed, start over from step one.

Enter your password according to the contents of the personal information 
registration Screen and click “ �‡ �u �´ �æ[registration]”

Register additional
personal email addresses in
“ �3�J �= �ô���>�� [email address]”
2 or 3.

 E f W b � '

 E f W b � (

A “final registration email”  will be sent from ANPIC.
Click the URL in the email.

*The final registration email is only valid for two hours.
Once this period has passed, start over from step one.

When the registration completion screen is displayed,
initial registration has been completed.
Move to the login menu and bookmark the page.

Once you have completed the initial setup process, please go to the login screen 
on the website or log in via the app whenever you wish to use ANPIC.

Setting the defaults is necessary to ANPIC.
We ask that you follow the instructions below, and register  your  password
and E-mail address.

�~ Please store the password you registered safely.
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